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1. Transfer an existing profile to us 
 

Many NHS trusts use this system, and you may already have a profile which you will need to 
transfer to Imperial. To do this, go to ‘Updating your profile’ and change your primary 
organisation to Imperial College Healthcare NHS Trust. This will allow you to access our content 
and assessments, and allow us to access your records. 

If you cannot remember your profile ID, simply select the ‘Forgotten Unique ID’ option.  

 

2. Transferable topics 
 

If you have already used the pre-assessment system (sometimes called the iPDF system) to 
complete topics, we can accept any topics which are transferable. The same rules apply as for 
other transferable training.  IE the topics must be a transferable topic, and have at least 3 
months remaining after your start date. If the record is not transferable, you will need to 
complete the topic using the Imperial content/assessment. If you cannot access an existing 
profile please let us know.  

 

  

https://library.imperial.nhs.uk/-/media/sharedlibrary/junior-doctors-pre-assessment/general-information/transferring-training.pdf?rev=7a155d82e74e4dc7b5878587925798eb&sc_lang=en
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3. Creating a profile 
 

o Click on this link to access the first screen – shown on  

the right 

 
o To create a profile click ‘Create Profile ID’ 

 
 
 
 
 
 
 
o Enter your name and click ‘Next’ 

 
 
 
 
 
 
 
o Enter your position title and department 

 

o You can leave the Employee No/Student No field blank 

 
 
 
 
 
 
 
o For the Organisation field it is essential 

that you select Imperial College Healthcare 

NHS Trust as your primary organisation.  

 

o This will enable you to access our content. 

This will also enable us to access your 

records. 

https://ipdfwebapp-imperial.azurewebsites.net/
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o Once you have added Imperial as your organization, click 

‘Next’. 

 
 
 
 
 
 
 
 
 
 
o Click ‘Yes’ to select Imperial as your primary organisation. 

 
 
 
 
 
 
 
 
o If you work for a 2nd organisation which uses the iPDF 

system, you can add another organisation. But please ensure 

Imperial is your primary organisation or you will not be able 

to access our content. 

 

o Your 2nd organisation will still be able to access your training 

records. 
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o Add in an email address. Your nhs.net email 

address would be the preferred email to use, but 

you can use a personal email if you wish. Please 

note that if you use: 

▪ a gmail addresses take longer for 

notifications to reach you. 

▪ an outlook.com address won’t be able to 

receive copies of your training records. 

 
o Now enter your national insurance number and 

click ‘Encrypt’. 

 

o If you do not have a national insurance number, 

please contact imperial.coreskills@nhs.net to 

request a temporary code. 

 
o Once you have clicked ‘Encrypt’, if your NI number 

was in the correct format, your NI number will 

change to stars. 

 
 
 
o Now click ‘Save’. 

 
 
 
 
 
 
 
 
 
 
o You should then receive an activation email which 

will include a 15 character profile ID  

 
o This may take a few minutes to arrive, if you have 

a gmail account it may take up to 3 hours. 

 

 
 

mailto:imperial.coreskills@nhs.net
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o If your Profile ID Registration 

email does not arrive within a 

reasonable amount of time, 

please check your junk 

mail/spam folder.  

 
o If the email is not there, please 

contact 

imperial.coreskills@nhs.net if 

you  

 
 
 
 
 

  

mailto:imperial.coreskills@nhs.net
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4. Updating your profile 

 

o If you wish to update your profile, select 

‘Update Profile ID’ from the home page. 

 
o Then follow instructions on screen to update 

the relevant information. 
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5. Accessing content 
 
o To access the content, enter your profile ID into 

the screen on the home page. 

 
o Then click ‘Continue’ 

 

 
 

 
 
 
 
 
 
 

 
o Click ‘Access E 

Assessment’  

 
 
 
 
 
 

o Click ‘Core skills 

training for resident 

doctors  

 
 
 

o Click on the title of the 

course you wish to 

complete. 
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6. Downloading a copy of you training records 
 

o To download a copy 

of your training 

records, click ‘E-

Assessment 

Completion History’ 

 
 

o A copy of your records will be emailed to you. Please allow a few minutes, longer if you are 

using gmail, for these to arrive. 

 
 
 


